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Appendix 1 to the rules and regulations for the first call for participants for short-term visits to CIVICA partner universities as part of task no. 5 entitled "Organisation of short study visits to CIVICA partner universities" within the framework of the project "Advancing Academic Excellence: CIVICA Collaboration for Research, Didactics, Dual Degrees, AI Training, and Scientific Internships (CIVICA+)"

Once completed, please save the table as a PDF file and send it as an attachment to an email sent from the SGH domain to: bwitko@sgh.waw.pl  by December 10, 2025 at the latest.

	First name:

	Surname:

	Title/academic/professional degree:

	Affiliation with SGH: doctoral student of the Doctoral School / assistant (place of employment*:……………………………...)

	Supervisor of the doctoral thesis:

	Proposed trip supervisor:

	Topic of doctoral thesis in preparation:

	Proposed date of trip:

	Host university:

	CIVICA researcher at the host university who has agreed to host the beneficiary:

	Description of the planned course of the visit (max. 1,800 characters):



	Justification of the benefits of mobility (max. 1,800 characters):



	Justification for the choice of the host CIVICA teacher (max. 1800 characters):




* delete/remove as appropriate

By submitting this application, I declare that:
- I am familiar with the provisions of the recruitment regulations and agree to them,
- the proposed supervisor has agreed to perform this function and accept the associated responsibilities.











Information on the processing of personal data 
by the Warsaw School of Economics

1. Administrator
The controller of personal data is the Warsaw School of Economics with its registered office at al. Niepodległości 162, 02-554 Warsaw, hereinafter referred to as SGH.
1. Data Protection Officer
The controller has appointed a Data Protection Officer who can be contacted by e-mail at:iod@sgh.waw.pl .
3. Purpose and basis for the processing of personal data
Personal data will be processed for the purpose of considering your application to participate in a study visit pursuant to Article 6(1)(e) of the GDPR[footnoteRef:1] and the provisions of the Act of 20 July 2018 on Higher Education and Science[footnoteRef:2] . [1:  Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) (OJ EU L 119 of 4 May 2016, p. 1, as amended).]  [2:  I.e. Journal of Laws of 2024, item 1571, as amended.] 

If you are selected to participate in the study visit, your personal data will be processed for the purpose of organising and implementing the project under the "European Universities Support Programme", which is financed by the European Social Development Funds 2021-2027,  in particular for the purpose of confirming the eligibility of expenditure, providing support, monitoring, fulfilling reporting obligations, undergoing inspections or audits. Personal data will be processed on the basis of Article 6(1)(c) of the GDPR, Article 9(2)(g) of the GDPR and the provisions of the Act of 28 April 2022 on the principles of implementation of tasks financed from European funds in the 2021-2027 financial perspective[footnoteRef:3] . [3:  Journal of Laws of 2022, item 1079, as amended.] 

4. Information about recipients of personal data
a) Personal data will be made available to the National Agency for Academic Exchange as a separate data controller for the purpose of fulfilling reporting obligations and in the event of an inspection or audit.  
b) The personal data of participants in the study visit (including first name, surname, professional title/academic degree/academic title, name of the unit) will be published on the website and social media of SGH and CIVICA and provided to CIVICA partner institutions[footnoteRef:4] for the purpose of announcing the results of the competition, promoting the project and cooperation within the consortium, and implementing the internship. [4:  CIVICA's partner institutions are: Bocconi University, Central European University, European University Institute, Hertie School, IE University, National University of Political Studies and Public Administration, Sciences Po, Stockholm School of Economics, The London School of Economics and Political Science.] 

c) If the controller uses the services of other entities, personal data may be disclosed to them on the basis of personal data processing agreements, and these entities will be obliged to maintain the confidentiality of the data processed. 
5. Transfer of personal data to a third country (outside the EEA)
Personal data may be transferred to a member of the CIVICA consortium based 
in the United Kingdom – The London School of Economics and Political Science. The basis for the transfer of data to the United Kingdom will be Article 45(1) of the GDPR, i.e. the European Commission's decision confirming the adequate level of personal data protection in that country.
6. Obligation to provide personal data
Providing data is a prerequisite for submitting an application and participating in a study visit, and refusal to provide such data will result in the inability to participate in this project. 
7. Personal data processing time
Personal data will be processed for the duration of the storage of project documentation for archival purposes in accordance with applicable regulations and project rules.
8. Rights related to the processing of personal data
You have the right to access your data, rectify it, delete it in cases provided for by law, and restrict its processing. Furthermore, in the case of personal data processing based on Article 6(1)(e) of the GDPR, you have the right to object to the processing for reasons related to your particular situation.
No automated decisions within the meaning of Article 22 of the GDPR will be made on the basis of the data provided.
9. Information on the right to lodge a complaint 
You have the right to lodge a complaint with the supervisory authority, which is the President of the Personal Data Protection Office, if you consider that the processing of personal data violates the GDPR.
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